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Kirklees Direct – Leaflets 

Guidelines & Infection Control 

   
 

 

Preparing Leaflets: 

- Do not prepare leaflets if you are unwell at all, even if you’re only experiencing mild symptoms. 
- Wipe down surface with antibacterial disinfectant. 
- Wash hands, place gloves on by the cuff. 
- Measure small bundles of leaflets and place in ziploc bags or plastic sleeves. 
- Guidelines state risk of infection remains on paper for a much shorter time than on other surfaces. 
- Once in plastic sleeve do not handle leaflets again until delivery (see guidelines below). 
- Do not talk while leaflets are in hand, near face. 

 
While Leafleting: 

- Do not leaflet if you are unwell at all, even if you’re only experiencing mild symptoms. 
- Leaflets will be stored in smaller piles within ziploc bags or plastic sleeves 
- Listen to social distancing guidelines and don’t leaflet in large groups. When leafleting don't talk 

when you have an unprotected leaflet in your hand, or hold the leaflets close to your mouth. 
- Make sure to wash your hands well before starting leafleting and use hand sanitiser if you are able 

to at regular intervals. 
- Only one person should handle leaflets from the pack, putting them directly from the bag through 

the door for each house and minimising contact as far as possible 
- Make sure to wash your hands after you are finished too 
- Use one hand for handling leaflets, and use the other hand for opening letter boxes and touching 

other potentially-infected surfaces. You should sanitise or wash this hand as often as possible. 

- If using a glove, ensure that you touch only the cuff with your bare skin when putting it on, to 
prevent virus transmission to the exterior. When removing potentially-infected gloves, avoid 
touching the exterior with your bare skin. 

- If using gloves, it is still equally important that you use one hand to handle the leaflets and the 
other for letter boxes. 

- If a door or letterbox is difficult to access, best to move on.  

- Do not enter a space where a loose dog may be. 

- Do not deliver a leaflet to someone who indicates they do not want one. 

- If a member of the public has any concerns about why you are leafleting please direct them to the 
Denby Dale Centre, Councillor Will Simpson or Councillor Graham Turner. 

 
 
 
 
Any Complaints, follow the Time Together / Denby Dale Centre complaint guidance, found at www.ddc.org.uk/contact_us 
Any authority complaint (Police/Armed Forces) to be referred to Kirklees Direct – Corona Virus community response team on 01484 226919  
The above are authorised activities to reach and care for vulnerable people within UK Government instructions. 
 
Service & Volunteer information available at www.ddc.org.uk/virus 

Council information available at www.kirklees.gov.uk/beta/advice-support-and-sharing/covid-19-community-response.aspx 
 
Time Together is the operating name of the Denby Dale Centre, charity 1118128 
Time Together is the Lead Partner in an 12-Partner Community Response Task Force of over 1,000 volunteers, caring for the vulnerable people 
in Rural Kirklees. The partnership is working closely with Kirklees Council Communities & Gateway to Care. 
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